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STUDENT EXCUSED AND UNEXCUSED LATENESS & ABSENCE

The Board of Education shall require that students enrolled in the schools of the district attend regularly in accordance with state law.

Excused absences may include but are not exclusive to the following: personal illness, visits to a personal physician or health clinic, quarantine, death in the family, religious observances, required court attendance, court mandated parental visitations, approved college visitations,  approved cooperative work programs, military obligations, Principal suspensions, documented immediate family emergencies, or other such reasons that may be approved upon review by the Superintendent of Schools or a designee. The district reserves the right to limit the number of days excused for a particular circumstance if the district deems the number of days absent to be excessive.
Educationally related experiences such as field trips, guidance appointments, counseling sessions or testing, etc., will not count as absences pursuant to this attendance policy.  Staff taking a Field Trip will inform building administration of students attending the activity. Class teachers will be informed prior to the impending activity of any child attending the activity. Students will be required to make up any work for absences related to educational experiences.
Any and all other absences (i.e., class cuts, undocumented absences, tardiness, unapproved early departures, etc) are considered unexcused absences. Time spent as a result of “In School Suspension” will not count toward the Attendance Policy.
                                                       LATENESS
TRUANCY is defined as the unlawful, unexcused absence of a student during a regularly scheduled school day, whether in part or all.

Any student in Grades 6-12 late to a particular course without an approved excuse will receive a warning from the teacher upon the first occurrence. Upon the second occurrence of unexcused lateness, the child will be charged with a cut (unexcused absence). Subsequently, each late of fifteen (15) minutes or less will count as one-half (1/2) of an absence. A child will be charged with a cut after every second occurrence of unexcused lateness.  A lateness of more than fifteen (15) minutes will count as a full unexcused absence.
Any student in Grades K-5 who arrives to school more than 2 hours after the start of classes but prior 11:30 A.M. will be marked as absent for the morning session. Students arriving later than 1:30 P.M. will be marked absent for the entire day.

All absences must be accounted for. It is the responsibility of the parent/guardian to notify the school on the day of the absence or tardiness and to provide a written excuse upon the student’s return to school. The written excuse must contain the signature of the parent/guardian or physician, the length of time and reason for the absence.

Repeated infractions of the Board of Education policy requiring regular attendance will be handled as described herein and may result in disciplinary action against the student.
                                                       UNEXCUSED ABSENCES
The parent/guardian will be notified after each student absence in a course by designated school personnel.
4th Unexcused Absence- The parent/guardian will receive a formal warning letter. 

8th Unexcused Absence- The parent/guardian will be required to meet with a building administrator or Guidance staff to set up contract with the student and to review the district attendance policy.

12th Unexcused Absence- The parent will be required to meet with Building Administration.

16th Unexcused Absence- The parent/guardian will receive a final formal warning.

19th Unexcused Absence- The parent/guardian will receive notification of the loss of credit for the effected course.

Notifications for half year courses will occur at the 3rd, 5th and 8th occurrences. Parents will be notified of loss of credit after the 10th occurrence of unexcused absence.

                                                      ALL ABSENCES

Students absent more than 27 days for a full year course (13 for half year) will not receive credit for the course. Similar to Unexcused absences, parents will be notified in writing after the 4th, 8th, 12th, 16th absences. Final warnings will occur after the 20th absence and 24th absence. After the 28th absence parents will be notified of the loss of credit.
                                                      SPECIAL CIRCUMSTANCES
A) HOMELESS STUDENTS

Any student in transient housing and meeting the federal definition of homelessness will be exempt from this attendance policy until transportation and other obstacles are removed.
B) CHRONIC ILLNESS/TEMPORARY CONDITIONS
Students who suffer from a chronic illness or conditions which preclude their attendance will produce a note from the child’s physician describing the condition, the anticipated absence and modifications necessary. If necessary, school officials will arrange for Home Tutoring services.  
      C) MID-TERM/FINAL EXAMS            

           Absences from a Mid-term of Final examination in Grades 6-12 will require a
           a doctor’s note, documented evidence of a permissible absence or an 

           exemption by the building principal or designee.

       D) SECTION TRANSFERS

Students who transfer from one section of a course to an other, e.g. ELA 9, period one to ELA 9 period four will have their class attendance transferred to the new class.

E) SPECIAL PROGRAMS

Students attending special programs such as vocational courses at Wilson Tech (Western Suffolk BOCES),  a district approved Alternative Program, or an approved Regional Summer School Program will be subject to attendance policies and procedures at that facility, except for the portion of their academic program for which they attend Wyandanch Memorial High School.
F) HOME INSTRUCTION

Students placed on Home Instruction, and who attend tutoring sessions regularly will not be held liable for absences pursuant to this policy.    
G) POTENTIAL DROP OUT

Reasonable attempts/alternatives will be made to conference with students and parents considered to be “Drop outs” in accordance with district policy and State Attendance Law. Building Administration will keep documented records of attempts to contact family of students considered “Drop Out”. 
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